INDIAN INSTITUTE OF CHEMICAL BIOLOGY

4, Raja S.C. Mullick Road, Jadavpur

Kolkata – 700032

No. AO/Misc.2011                                                                         Dated : 20th May, 2011

OFFICE MEMORANDUM


In continuation to the earlier OM of even no. dated 29th April, 2011, it is notified for information of all concern that any requirement of air tickets for official tour and LTC can now be placed in the prescribed format through e-mail to the following e-mail ID:

airticket@iicb.res.in

It may be noted that request for air tickets over phone can not be entertained as it is mandatory to keep records from the audit point of view. Similarly for cancellation of tickets, officials must place their request compulsorily through e-mail. 



All officials are requested kindly to adhare to the above procedure to avoid any future complications. 


Sd/-
 (S.K. Chaudhuri)


Controller of Administration

Copy to :

1) PA to Director

2) All the Divisional/Sectional Head
3) All Scientist

4) Dr. A.K. Dasgupta, Sr. T.O. (3) with the request to upload the same in IICB website

5) Notice Board
INDIAN INSTITUTE OF CHEMICAL BIOLOGY

4, Raja S. C. Mullick Road, Kolkata – 700 032

FLIGHT TICKET(S) REQUISITION FORM FOR OFFICIAL TOUR / LTC

1.  Name of the Employee  
:

2.  Mobile No.


:

3.  E-mail ID


:

4.  Designation 

:

5.  Employee ID 

:

6.  Grade pay


:

7.  Division /Section to which attached 
:

8.  Purpose of Visit
(Whether Official Tour or LTC)
:

9.  Place to Visit

:

10.  Whether sanction of the competent authority has been obtained :

11. Flight ticket requisition for :

	SL. No.
	Name
	Male/Female
	Age
	Self/Dependent 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


12.  Details of Tour Plan
:

	Onward Journey details
	Return Journey details

	Date of Journey
	From    (Name of Airport)
	To

(Name of

Airport)
	Preferable Time
	Date of Return
	From   (Name of Airport)
	To         (Name of Airport)
	Preferable Time

	
	
	
	
	
	
	
	

	Travel Entitlement : Business/Club Class/ Economy Class 

(Only for Official Tour)
	

	Note : Grade Pay : Rs. 10,000 and more       - Business/Club Class by Air

             Grade Pay : from Rs. 5400 to 8900   - Economy Class by Air


The Director, IICB has been pleased to empanel M/s, Ashok Travels & Tours, as the authorized travel agency of IICB for the year 2011 – 12. Any kind of query regarding Availability Air ticket etc. please contact the following address :

M/s, Ashok Travels & Tours
Contact Persons : 
1) Mr. Shankar Chatterjee 
- Mob : 8017650721




2) Mr. Sanjay Das

- Mob : 9748603621
Office Phone No. : 033 2288 5208/5254/0901/1489

E-mail : itdceast@gmail.com
However for final booking, person concern have to fill up the prescribed form available in IICB website and forward that to the following e-mail ID:
airticket@iicb.res.in
Nodal Officers of IICB (Air Ticket Booking) :
1) Mr. Saugata Das 
- 
9831166495

2) Mr. Ranjit Debnath 
- 
9883272267

